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Commonwealth Standard Grant 
Agreement 
between the Commonwealth of Australia represented by 

Department of Industry, Science and Resources 

and 

<Grantee> 

The Commonwealth Acknowledges the Aboriginal and Torres Strait Islander Peoples throughout 

Australia and their confinuing connecfion to land, water, culture and community. We pay our 

respects to the Elders both past and present. We acknowledge that our services are provided on 

many Indigenous lands. We confinue to recognise that to achieve true reconciliafion we need to 

work together with Aboriginal and Torres Strait Islander peoples, communifies, staff and 

stakeholders to ensure that we are meefing the needs of the community. 

NB: This is an example standard grant agreement intended for use with the <Program name>. The 

Commonwealth reserves the opfion to amend or adjust the form of the grant agreement. 
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Grant Agreement <grant number> 

Once completed, this document, together with the Grant Details and the Commonwealth 

Standard Grant Condifions (Schedule 1), forms an Agreement between the Commonwealth of 

Australia (the Commonwealth) and the Grantee. 

Parfies to this Agreement 

The Grantee 

Full legal name of Grantee <enfity name> 

Legal enfity type (e.g. individual, incorporated 

associafion, company, partnership, etc) 

<ABR enfity type> 

Trading or business name <trading name> 

Any relevant licence, registrafion or provider 

number 

Not applicable 

Australian Business Number (ABN) or other 

enfity idenfifiers 

<ABN> 

Australian Company Number (ACN)  <ACN> 

Registered for Goods and Services Tax (GST)? <GST status + if statement> 

Date from which GST registrafion was effecfive? <GST registered date> 

Registered office address <ABR registered address> 

<city>  <state>  <postcode> 

Relevant business place  <business street address> 

<city>  <state>  <postcode> 

The Commonwealth 

The Commonwealth of Australia represented by the 

Department of Industry, Science and Resources 

of 10 Binara Street CANBERRA ACT 2600 

ABN 74 599 608 295 

The Department of Industry, Science and Resources will manage the Agreement on behalf of the 

Department of Climate Change, Energy, the Environment and Water. 

Background 

The Commonwealth has agreed to enter this Agreement under which the Commonwealth will 

provide the Grantee with a Grant for the purpose of assisfing the Grantee to undertake the 

associated Acfivity. 

The Grantee agrees to use the Grant and undertake the Acfivity in accordance with this 

Agreement and the relevant Grant Details. 
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Scope of this Agreement 

This Agreement comprises: 

(a) this document; 

(b) the Supplementary Terms (if any); 

(c) the Standard Grant Condifions (Schedule 1); 

(d) the Grant Details; 

(e) any other document referenced or incorporated in the Grant Details. 

If there is any ambiguity or inconsistency between the documents comprising this Agreement in 

relafion to a Grant, the document appearing higher in the list will have precedence to the extent 

of the ambiguity or inconsistency. 

This Agreement represents the Parfies' enfire agreement in relafion to the Grant provided under it 

and the relevant Acfivity and supersedes all prior representafions, communicafions, agreements, 

statements and understandings, whether oral or in wrifing. 

Certain informafion contained in or provided under this Agreement may be used for public 

reporfing purposes.  
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Grant Details <grant number> 

A. Purpose of the Grant 

The Grant is being provided as part of the <grant opportunity name> grant opportunity. 

<Grant opportunity objecfives> 

<Grant opportunity outcomes> 

B. Acfivity 

The Acfivity is made up of the Grantee’s project and all eligible project acfivifies as specified in 

these Grant Details. 

Project fitle 

<project fitle> 

Project scope and descripfion 

<detailed project descripfion> 

Project outcomes 

<project outcomes> 

In undertaking the Acfivity, the Grantee must comply with the requirements of the grant 

opportunity guidelines (as in force at the fime of applicafion). 

The Grantee must nofify the Commonwealth about events relafing to the project and provide an 

opportunity for the Minister or their representafive to aftend. 

C. Durafion of the Grant 

The Acfivity starts on <project start date> and ends on <project end date>, which is the Acfivity 

Complefion Date.  

The Agreement ends on <agreement end date> which is the Agreement End Date.  

Acfivity Schedule 

In undertaking the Acfivity, the Grantee will meet the following milestones by the due dates. 

Milestone 

number 

Milestone name and descripfion Due date 

<No> <milestone name> 

<milestone descripfion> 

<dd/mm/yyyy> 
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D. Payment of the Grant  

The total amount of the Grant is <grant amount> (plus GST if applicable). 

The Grant will be provided at up to <grant percentage> per cent of eligible expenditure as defined 

in the grant opportunity guidelines subject to availability of Program funds. 

The Grant will be paid in accordance with clause ST2. 

The Grant will be paid according to the following schedule. Payments are subject to safisfactory 

progress on the project and compliance by the Grantee with its obligafions under this Agreement. 

Payment event Payment amount 

(GST excl) 

Anficipated payment 

date 

<Payment trigger> <insert amount> <insert date> 

<Payment trigger> <insert amount> <insert date> 

Total <total grant amount>  

Invoicing 

The Grantee agrees to allow the Commonwealth to issue it with a Recipient Created Tax Invoice 

(RCTI) for any taxable supplies it makes in relafion to the Acfivity. 

E. Reporfing 

The Grantee agrees to provide the following reports to the Commonwealth representafive in 

accordance with the reporfing requirements (Schedule 2). 

Template Instrucfions: The sample agreement will not outline the reporfing requirements as 

these will be parficular for each grant agreement. Delete this instrucfion box.  

<reporfing table> 

During the Agreement period, the Commonwealth may ask the Grantee for ad-hoc reports on the 

project. The Grantee must provide these reports in the fimeframes nofified by the 

Commonwealth. 

F. Party representafives and address for nofices 

Grantee's representafive and address 

Grantee’s representafive 

name 

<primary contact name> 

Posifion <primary contact posifion> 

Address <primary contact address> 

Business hours telephone <phone number> 
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Mobile <mobile phone> 

Email <email address> 

Commonwealth representafive and address 

Name of representafive <CSM name> 

Posifion <CSM posifion> 

Postal address GPO Box 2013 

CANBERRA ACT 2601 

Physical address <CSM physical address>  

If blank 

10 Binara Street  

CANBERRA ACT 2600 

Business hours telephone <CSM phone> 

Email <Program email address> 

The Parfies' representafives will be responsible for liaison and the day-to-day management of the 

Grant, as well as accepfing and issuing any wriften nofices in relafion to the Grant. 

G. Acfivity Material 

<Acfivity Materials table> 
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Supplementary Terms 

ST1. Other Contribufions 

ST1.1 In this Agreement, Other Contribufions means the financial or in-kind contribufions other 

than the Grant set out in the following table: 

Contributor Nature of Contribufion Amount (GST 

exclusive) 

Timing 

Grantee < insert descripfion of contribufion, 

e.g., cash, access to equipment, 

secondment of personnel etc> 

$<insert 

amount> 

<project end date> 

<name of third 

party providing 

the Other 

Contribufion> 

<insert descripfion of contribufion, 

e.g., cash, access to equipment, 

secondment of personnel etc> 

$<insert 

amount> 

<insert date or 

Milestone to which 

the Other 

Contribufion 

relates> 

Total  $<total other 

contribufions> 

 

ST1.2 The Grantee agrees to provide, or to ensure the provision of, the Other Contribufions and 

to use them to undertake the Acfivity. If the Other Contribufions are not provided in accordance 

with this clause, then the Commonwealth may: 

(a) suspend payment of the Grant unfil the Other Contribufions are provided; or  

(b) terminate this Agreement in accordance with clause 19 of this Agreement. 

ST2. Acfivity Budget 

ST2.1 In this Agreement, Appropriafion means money drawn from the Consolidated Revenue Fund. 

ST2.2 The Grantee agrees to use the Grant and any Other Contribufions and undertake the 

Acfivity consistently with the Acfivity Budget in the following table: 

<budget table> 

Figures in the above table are GST inclusive amounts less GST credits that can be claimed in 

relafion to the expenditure. 

ST2.3 Subject to sufficient appropriafion being available, the Grant will be paid up to the Annual 

Capped Amounts over the financial years specified in the following table.  
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Annual Capped Amounts 

Financial year Annual capped amount (GST excl) 

<Insert financial year: yyyy-yy> $<amount> 

<Insert financial year: yyyy-yy> $<amount> 

<Insert financial year: yyyy-yy> $<amount> 

<Insert financial year: yyyy-yy> $<amount> 

Total $<total grant amount> 

ST2.4 The Commonwealth is not required to make a payment if it would result in the amount 

paid in a financial year exceeding the Annual Capped Amount for that financial year specified in 

the table under clause ST2.3. 

ST2.5 In accordance with the Acfivity Budget under clause ST2.2, the Annual Capped Amounts 

may not be exceeded unless the Commonwealth specifically approves an increase of that amount 

under clause ST2.8. 

ST2.6 Subject to this clause, the Grantee may reallocate expenditure in respect of categories of 

expenditure in the Acfivity Budget, provided it does not materially change the Acfivity, any 

Milestone(s) set out in this Agreement, or cause the Grantee to be in breach of any of its 

obligafions under this Agreement. 

ST2.7 The Grantee must give the Commonwealth: 

(a) at any fime the Grantee wishes to request a variafion to any one or more of the 

Annual Capped Amounts; or 

(b) if otherwise requested by the Commonwealth, 

a revised Acfivity Budget in a form acceptable to the Commonwealth. The revised Acfivity Budget 

must clearly idenfify any proposed changes, including of any proposed changes to the Annual 

Capped Amounts, and explain the reasons for the proposed changes. 

ST2.8 The Commonwealth may, at its discrefion, approve or reject a revised Acfivity Budget 

provided under clause ST2.7 and/or any proposed changes to the Annual Capped Amounts. The 

Commonwealth’s approval may be granted subject to condifions. 

ST2.9 If a revised Acfivity Budget and any proposed changes to the Annual Capped Amounts are 

approved by the Commonwealth, then it will become the Acfivity Budget and, if relevant, the 

Annual Capped Amounts will be adjusted accordingly. 

ST3. Intellectual property in Acfivity Material 

 

ST3.1 The Grantee agrees, on request from the Commonwealth, to provide the Commonwealth 

with a copy of any Acfivity Material in the format reasonably requested by the Commonwealth. 

ST3.2 The Grantee agrees to provide the Commonwealth a permanent, non-exclusive, 

irrevocable, royalty-free licence (including a right to sub licence) to use, modify, communicate, 
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reproduce, publish, and adapt the Acfivity Material as specified in the Grant Details for 

Commonwealth Purposes. 

ST3.3 The Grantee warrants that the provision and use of Acfivity Material in accordance with 

the Agreement (and the use of specified Acfivity Material in accordance with ST3.2) will not 

infringe any third party’s Intellectual Property Rights. 

ST3.4 The Grantee will obtain wriften moral rights consents (other than in relafion to acts of 

false aftribufion) from all authors of Reporfing Material, and any Acfivity Material specified in the 

Grant Details, to the use of that Material by the Commonwealth in accordance with this 

Agreement, prior to that Material being provided to the Commonwealth. 

ST4. Access/monitoring/inspecfion 

ST4.1 The Grantee agrees to give the Commonwealth, or any persons authorised in wrifing by 

the Commonwealth: 

(a) access to premises where the Acfivity is being performed and/or where Material 

relafing to the Acfivity is kept within the fime period specified in a Commonwealth 

nofice; and  

(b) permission to inspect and take copies of any Material relevant to the Acfivity. 

ST4.2 The Auditor-General and any Informafion Officer under the Australian Informafion 

Commissioner Act 2010 (Cth) (including their delegates) are persons authorised for the purposes 

of clause ST4.1. 

ST4.3 This clause ST4 does not detract from the statutory powers of the Auditor-General or an 

Informafion Officer (including their delegates). 

ST5. Equipment and Assets 

ST5.1 In this Agreement 

Asset means any item of property purchased, leased, created or otherwise brought into 

existence wholly, or in part, with the use of the Grant, excluding Acfivity Material and 

Intellectual Property Rights. 

ST5.2 The Grantee agrees to obtain the Commonwealth's prior wriften approval to use the 

Grant to purchase any item of equipment or Asset for more than $25,000 (including GST), apart 

from those listed in the Acfivity Budget and/or detailed below: 

<Equipment and Assets table> 

ST5.3 Unless otherwise agreed in wrifing by the Commonwealth, the Grantee must ensure that 

it owns any equipment or asset acquired with the Grant. 

ST5.4 Unless to the extent the Commonwealth agrees otherwise in wrifing, the Grantee agrees 

to use the Asset for the purpose of the Acfivity. The Commonwealth may give its agreement 

subject to condifions and the Grantee must comply with any such condifions. 

ST5.5 The Grantee agrees to maintain a register of all Assets with a value of $25,000 (including 

GST) or more at the fime of the Asset’s purchase, lease, creafing or bringing into existence in the 

form specified below and to provide the register to the Commonwealth upon request.  
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Item number  Descripfion  Total cost (including GST) 

Reference Descripfion of the equipment or 

asset 

Total cost of the equipment 

or asset 

ST5.6 On expirafion or terminafion of the Agreement, the Grantee agrees to transfer any Asset 

to the Commonwealth or a third party nominated by the Commonwealth or otherwise deal with 

the Asset as directed by the Commonwealth. 

ST6. Specified Personnel 

Not applicable 

ST7. Relevant qualificafions, licences, permits, approvals or skills 

Not applicable 

ST8. Vulnerable Persons 

Not applicable 

ST9. Child safety 

Not applicable 

ST10. Commonwealth Material, facilifies and assistance 

Not applicable 

ST11. Jurisdicfion 

ST11.1 This Agreement is governed by the law of the Australian Capital Territory. 

ST12. Grantee trustee of trust (if applicable) 

ST12.1 In this Agreement, Trust means the trust specified in the Parfies to the Agreement secfion 

of this Agreement. 

ST12.2 The Grantee warrants that: 

(a) it is the sole trustee of the Trust; and 

(b) it has full and valid power and authority to enter into this Agreement and perform 

the obligafions under it on behalf of the Trust; and 

(c) it has entered into this Agreement for the proper administrafion of the Trust; and 

(d) all necessary resolufions, consents, approvals and procedures have been obtained 

or duly safisfied to enter into this Agreement and perform the obligafions under it; 

and 

(e) it has the right to be indemnified out of the assets of the Trust for all liabilifies 

incurred by it under this Agreement. 
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ST13. Fraud 

ST13.1 In this Agreement, Fraud means dishonestly obtaining a benefit, or causing a loss, by 

decepfion or other means, and includes alleged, aftempted, suspected or detected fraud.  

ST13.2 The Grantee must ensure its personnel and subcontractors do not engage in any Fraud in 

relafion to the Acfivity.  

ST13.3 If the Grantee becomes aware of: 

(a) any Fraud in relafion to the performance of the Acfivity; or 

(b) any other Fraud that has had or may have an effect on the performance of the 

Acfivity; 

then it must within 5 business days report the mafter to the Commonwealth and all appropriate 

law enforcement and regulatory agencies. 

ST13.4 The Grantee must, at its own cost, invesfigate any Fraud referred to in clause ST13.3 in 

accordance with the Australian Government Invesfigafions Standards available at www.ag.gov.au. 

ST13.5 The Commonwealth may, at its discrefion, invesfigate any Fraud in relafion to the Acfivity. 

The Grantee agrees to co-operate and provide all reasonable assistance at its own cost with any 

such invesfigafion. 

ST13.6 This clause survives the terminafion or expiry of the Agreement.  

ST14. Prohibited dealings 

ST14.1 In this Agreement 

Listed 

Terrorist 

Organisafion 

means an organisafion listed as a terrorist organisafion pursuant to Division 

102 of the Criminal Code Act 1995 (Cth). This list is available at: 

hftps://www.nafionalsecurity.gov.au/what-australia-is-doing/terrorist-

organisafions/listed-terrorist-organisafions  

Consolidated 

List 

means the list of all individuals and enfifies subject to targeted financial 

sancfions pursuant to the Charter of the United Nafions Act 1945 (Cth) and the 

Autonomous Sancfions Act 2011 (Cth). This list is available at: 

hftps://dfat.gov.au/internafional-

relafions/security/sancfions/Pages/consolidated-list.aspx; 

World Bank 

Lisfing of 

Ineligible 

Firms and 

Individuals 

means the list of firms and individuals ineligible to be awarded a World Bank-
financed contract. This list is available at: 
hftps://www.worldbank.org/en/projects-operafions/procurement/debarred-
firms 

 

ST14.2 The Grantee agrees to take all reasonable steps to ensure that all individuals or enfifies 

involved in carrying out the Acfivity, including the Grantee itself and its officers, employees, 

contractors and agents: 

http://www.ag.gov.au/
https://www.nationalsecurity.gov.au/what-australia-is-doing/terrorist-organisations/listed-terrorist-organisations
https://www.nationalsecurity.gov.au/what-australia-is-doing/terrorist-organisations/listed-terrorist-organisations
https://dfat.gov.au/international-relations/security/sanctions/Pages/consolidated-list.aspx
https://dfat.gov.au/international-relations/security/sanctions/Pages/consolidated-list.aspx
https://www.worldbank.org/en/projects-operations/procurement/debarred-firms
https://www.worldbank.org/en/projects-operations/procurement/debarred-firms
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(a) are not directly or indirectly engaged in preparing, planning, assisfing in or the doing 

of a terrorist act; 

(b) are not, and do not become a Listed Terrorist Organisafion; 

(c) are not, and do not become listed on the Consolidated List; 

(d) are not, and to do not become listed on the World Bank Lisfing of Ineligible Firms 

and Individuals; 

(e) are not owned or controlled by any individual or enfity menfioned in the lists 

referred to in ST14.2 (b) to (d); and 

(f) do not provide direct or indirect support, resources or assets (including any 

Commonwealth funding) to any individual or enfity associated with terrorism or 

menfioned in the lists referred to in ST14.2 (b) to (d). 

ST14.3 The Grantee agrees to inform the Commonwealth immediately if the Grantee discovers 

that the Grantee itself or any of its officers, employees, contractors or agents or any other 

individual or enfity involved in carrying out the Acfivity may have contravened this clause ST14. 

ST15. Anfi-corrupfion 

ST15.1 In this Agreement: 

Illegal or Corrupt Pracfice means directly or indirectly: 

(a) making or causing to be made, any offer, gift, payment, considerafion or benefit of 

any kind to any party, or 

(b) receiving or seeking to receive, any offer, gift, payment, considerafion or benefit of 

any kind from any party, as an inducement or reward in relafion to the performance 

of the Acfivity, which would or could be construed as an illegal or corrupt pracfice. 

ST15.2 The Grantee warrants that the Grantee, its officers, employees, contractors, agents and 

any other individual or enfity involved in carrying out the Acfivity have not, engaged in an Illegal or 

Corrupt Pracfice. 

ST15.3 The Grantee agrees not to, and to take all reasonable steps to ensure that its officers, 

employees, contractors, agents and any other individual or enfity involved in carrying out the 

Acfivity do not: 

(a) engage in an Illegal or Corrupt Pracfice; or 

(b) engage in any pracfice that could consfitute the offence of bribing a foreign public 

official contained in secfion 70.2 of the Criminal Code Act 1995 (Cth). 

ST15.4 The Grantee agrees to inform the Commonwealth within five business days if the Grantee 

becomes aware of any acfivity as described in ST15.3 in relafion to the performance of the 

Acfivity. 

ST16. Step-in rights 

Not applicable 
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ST17. Grant administrator 

Not applicable 

ST18. Management Adviser 

Not applicable 

ST19. Indemnifies 

ST19.1 The Grantee indemnifies the Commonwealth, its officers, employees and contractors 

against any claim, loss or damage arising in connecfion with the Acfivity. 

ST19.2 The Grantee's obligafion to indemnify the Commonwealth will reduce proporfionally to 

the extent any act or omission involving fault on the part of the Commonwealth contributed to 

the claim, loss or damage. 

ST20. Compliance with Legislafion and policies 

ST20.1 In this Agreement: 

Legislafion means a provision of a statute or subordinate legislafion of the 

Commonwealth, or of a State, Territory or local authority. 

ST20.2 The Grantee agrees to comply with all Legislafion applicable to its performance of this 

Agreement. 

ST20.3 The Grantee agrees, in carrying out its obligafions under this Agreement, to comply with 

any of the Commonwealth’s policies as nofified, referred or made available by the Commonwealth 

to the Grantee (including by reference to an internet site). 

ST20.4 In carrying out the Acfivity, the Grantee must comply with the following applicable 

policies/laws:  

(a) All State, Territory or Commonwealth law relafing to the employment or 

engagement of people who work or volunteer with children in relafion to the 

Acfivity including mandatory reporfing and working with children checks however 

described and, if requested, provide the Commonwealth, at the Grantee’s cost, with 

an annual statement of compliance with these requirements in such form as may be 

specified by the Commonwealth 

ST21. Work health and safety 

ST21.1 The Grantee agrees to ensure that it complies at all fimes with all applicable work health 

and safety legislafive and regulatory requirements and any addifional work health and safety 

requirements set out in the Grant Details. 

ST21.2 If requested by the Commonwealth, the Grantee agrees to provide copies of its work 

health and safety management plans and processes and such other details of the arrangements it 

has in place to meet the requirements referred to in clause ST21.1. 

ST21.3 When using the Commonwealth’s premises or facilifies, the Grantee agrees to comply 

with all reasonable direcfions and procedures relafing to work health and safety and security in 
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effect at those premises or facilifies, as nofified by the Commonwealth or as might reasonably be 

inferred from the use to which the premises or facilifies are being put. 

ST22. Transifion 

ST22.1 If the Agreement is reduced in its scope or terminated under clause 19, the Grantee must 

at its own expense cooperate and give assistance as directed by the Commonwealth to enable the 

transifion of some or all of the Acfivity to the Commonwealth or a third party nominated by the 

Commonwealth (Successor). 

ST22.2 The assistance to be provided under clause ST22.1 may include, amongst other things: 

(a) making available to the Commonwealth or any Successor informafion relevant to 

the performance of the Acfivity; 

(b) allowing representafives of the Commonwealth or any Successor to observe the 

performance of the Acfivity; 

(c) providing a briefing to the Commonwealth or any Successor personnel on the 

Acfivity; 

(d) transferring to the Commonwealth or any Successor: 

(i) Acfivity Material specified in the Grant Details;  

(ii) Assets purchased with the Grant; and 

(iii) Records maintained under clause 12.1; 

(e) facilitafing the novafion or transfer to the Commonwealth or any Successor 

subcontracts and facilitafing discussions with any subcontractors associated with the 

Acfivity; 

(f) assigning or licensing Intellectual Property Rights in Reporfing Material, and any 

Acfivity Material specified in the Grant Details, to the Commonwealth or any 

Successor on terms acceptable to the Commonwealth; 

(g) preparing and execufing any agreement or other documentafion reasonably 

necessary or appropriate to facilitate any of the mafters referred to above; and 

(h) any other mafter specified in the Grant Details. 

ST22.3 This clause does not apply where the Agreement is cancelled or reduced in scope for 

convenience under clause 20. 

ST23. Corporate Governance 

ST23.1 In this Agreement: 

Consfitufion means (depending on the context): 

(a) a company’s, body corporate’s or incorporated associafion’s consfitufion, or 

equivalent documents, which (where relevant) includes rules and any amendments 

that are part of the consfitufion; 

(b) in relafion to any other kind of body: 
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(i) the body’s charter or memorandum; or  

(ii) any instrument or law consfitufing or defining the consfitufion of the body or 

governing the acfivifies of the body or its members. 

ST23.2 The Grantee warrants that nothing in its consfitufion conflicts with its obligafions under 

this Agreement. 

ST23.3 The Grantee agrees to provide a copy of its consfitufion to the Commonwealth upon 

request and inform the Commonwealth whenever there is a change in the Grantee’s consfitufion, 

structure or management. 

ST24. Counterparts 

ST24.1 This Agreement may be executed in any number of counterparts. All counterparts, taken 

together, consfitute one instrument. A Party may execute this Agreement by signing any 

counterpart. 

ST25. Secret and Sacred Indigenous Material 

Not applicable 
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Schedule 1: Commonwealth Standard Grant Condifions 

1. Undertaking the Acfivity 

1.1 The Grantee agrees to undertake the Acfivity for the purpose of the Grant in accordance 

with this Agreement. 

1.2 The Grantee is fully responsible for the Acfivity and for ensuring the performance of all its 

obligafions under this Agreement in accordance with all relevant laws. The Grantee will not be 

relieved of that responsibility because of: 

(a) the grant or withholding of any approval or the exercise or non-exercise of any right 

by the Commonwealth; or 

(b) any payment to, or withholding of any payment from, the Grantee under this 

Agreement. 

1.3 The Grantee agrees that for the term of this Agreement, the Grantee will confinue to 

meet the eligibility obligafions relafing to the Nafional Redress Scheme1 set out under the relevant 

grant opportunity guidelines to receive the Grant. 

2. Payment of the Grant 

2.1 The Commonwealth agrees to pay the Grant to the Grantee in accordance with the Grant 

Details. 

2.2 Notwithstanding any other provision of this Agreement, the Commonwealth may by 

nofice withhold payment of any amount of the Grant and/or take any other acfion specified in the 

Supplementary Terms if it reasonably believes that: 

(a) the Grantee has not complied with this Agreement; 

(b) the Grantee is unlikely to be able to perform the Acfivity or manage the Grant in 

accordance with this Agreement; or 

(c) there is a serious concern relafing to this Agreement that requires invesfigafion. 

2.3 A nofice under clause 2.2 will contain the reasons any acfion taken under clause 2.2 and, 

where relevant, the steps the Grantee can take to address those reasons. 

2.4 The Commonwealth will only be obliged to pay the withheld amount once the Grantee 

has addressed the reasons contained in a nofice under clause 2.2 to the Commonwealth’s 

reasonable safisfacfion. 

3. Acknowledgements 

3.1 The Grantee agrees not to make any public announcement, including by social media, in 

connecfion with the awarding of the Grant without the Commonwealth’s prior wriften approval. 

3.2 The Grantee agrees to acknowledge the Commonwealth’s support in all Material, 

publicafions and promofional and adverfising materials published in connecfion with this 

 
1 The National Redress Scheme can be found at https://www.nationalredress.gov.au 

http://www.nationalredress.gov.au/
https://www.nationalredress.gov.au/
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Agreement. The Commonwealth may nofify the Grantee of the form of acknowledgement that the 

Grantee is to use. 

4. Nofices 

4.1 Each Party agrees to promptly nofify the other Party of anything reasonably likely to 

adversely affect the undertaking of the Acfivity, management of the Grant or its performance of 

any of its other requirements under this Agreement. 

4.2 A nofice given by a Party under this Agreement must be in wrifing and addressed to the 

other Party’s representafive as set out in the Grant Details or as most recently updated by nofice 

given in accordance with this clause. 

5. Relafionship between the Parfies 

5.1 A Party is not by virtue of this Agreement the employee, agent or partner of the other 

Party and is not authorised to bind or represent the other Party. 

6. Subcontracfing 

6.1 The Grantee is responsible for the performance of its obligafions under this Agreement, 

including in relafion to any tasks undertaken by subcontractors. 

6.2 The Grantee agrees to make available to the Commonwealth the details of any of its 

subcontractors engaged to perform any tasks in relafion to this Agreement upon request. 

7. Conflict of interest 

7.1 Other than those which have already been disclosed to the Commonwealth, the Grantee 

warrants that, to the best of its knowledge, at the date of this Agreement, neither it nor its officers 

have any actual, perceived or potenfial conflicts of interest in relafion to the Acfivity. 

7.2 If during the term of the Agreement, any actual, perceived or potenfial conflict arises or 

there is any material change to a previously disclosed conflict of interest, the Grantee agrees to: 

(a) nofify the Commonwealth promptly and make full disclosure of all relevant 

informafion relafing to the conflict; and 

(b) take any steps the Commonwealth reasonably requires to resolve or otherwise deal 

with that conflict. 

8. Variafion, assignment and waiver 

8.1 This Agreement may be varied in wrifing only, signed by both Parfies. 

8.2 The Grantee cannot assign its obligafions, and agrees not to assign its rights, under this 

Agreement without the Commonwealth’s prior approval. 

8.3 The Grantee agrees not to enter into negofiafions with any other person for the purposes 

of entering into an arrangement that will require novafion of, or involve any assignment of rights 

under, this Agreement without first consulfing the Commonwealth. 
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8.4 A waiver by a Party of any of its rights under this Agreement is only effecfive if it is in a 

signed wriften nofice to the other Party and then only to the extent specified in that nofice. 

9. Taxes, dufies and government charges 

9.1 The Grantee agrees to pay all taxes, dufies and government charges imposed or levied in 

Australia or overseas in connecfion with the performance of this Agreement, except as provided 

by this Agreement. 

9.2 If Goods and Services Tax (GST) is payable by a supplier on any supply made under this 

Agreement, the recipient of the supply will pay to the supplier an amount equal to the GST 

payable on the supply, in addifion to and at the same fime that the considerafion for the supply is 

to be provided under this Agreement. 

9.3 The Parfies acknowledge and agree that they each: 

(a) are registered for GST purposes; 

(b) have quoted their Australian Business Number to the other; and 

(c) must nofify the other of any changes to the mafters covered by this clause. 

9.4 The Grantee agrees that the Commonwealth will issue it with a recipient created tax 

invoice for any taxable supply it makes under this Agreement. 

9.5 The Grantee agrees not to issue tax invoices in respect of any taxable supplies. 

9.6 If the Grantee is not, or not required to be, registered for GST, then: 

(a) clauses 9.3(a), 9.4 and 9.5 do not apply; and 

(b) the Grantee agrees to nofify the Commonwealth in wrifing within 7 days of 

becoming registered for GST if during the term of the Agreement it becomes, or is 

required to become, registered for GST. 

10. Spending the Grant 

10.1 The Grantee agrees to spend the Grant for the purpose of performing the Acfivity and 

otherwise in accordance with this Agreement. 

10.2 Within 90 days after the Acfivity Complefion Date, the Grantee agrees to provide the 

Commonwealth with an independently audited financial acquiftal report verifying that the Grant 

has been spent in accordance with this Agreement. 

10.3 The reports under clause 10.2 must be audited by: 

(a) a Registered Company Auditor registered under the Corporafions Act 2001 (Cth); or 

(b) a cerfified Pracfising Accountant; or 

(c) a member of the Insfitute of Public Accountants; or 

(d) a member of Chartered Accountants Australia and New Zealand; 

who is not a principal member, shareholder, officer or employee of the Grantee or a related body 

corporate. 
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11. Repayment 

11.1 If any amount of the Grant: 

(a) has been spent other than in accordance with this Agreement; or 

(b) is addifional to the requirements of the Acfivity 

then the Commonwealth may, by wriften nofice: 

(c) require the Grantee to repay that amount to the Commonwealth; 

(d) require the Grantee to deal with that amount as directed by the Commonwealth; or 

(e) deduct the amount from subsequent payments of the Grant or amounts payable 

under another agreement between the Grantee and the Commonwealth. 

11.2 If the Commonwealth issues a nofice under this Agreement requiring the Grantee to 

repay a Grant amount: 

(a) the Grantee must do so within the fime period specified in the nofice; 

(b) the Grantee must pay interest on any part of the amount that is outstanding at the 

end of the fime period specified in the nofice unfil the outstanding amount is repaid 

in full; and 

(c) the Commonwealth may recover the amount and any interest under this Agreement 

as a debt due to the Commonwealth without further proof of the debt being 

required. 

12. Record keeping 

12.1 The Grantee agrees to keep financial accounts and other records that: 

(a) detail and document the conduct and management of the Acfivity; 

(b) idenfify the receipt and expenditure of the Grant and any Other Contribufions 

separately within the Grantee's accounts and records so that at all fimes the Grant is 

idenfifiable; 

(c) enable all receipts and payments related to the Acfivity to be idenfified and 

reported. 

12.2 The Grantee agrees to keep the records for five years after the Acfivity Complefion Date 

or such other fime specified in the Grant Details and provide copies of the records to the 

Commonwealth upon request. 

13. Reporfing and liaison 

13.1 The Grantee agrees to provide the Reporfing Material specified in the Grant Details to the 

Commonwealth. 

13.2 In addifion to the obligafions in clause 13.1, the Grantee agrees to: 

(a) liaise with and provide informafion to the Commonwealth as reasonably required by 

the Commonwealth; and 
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(b) comply with the Commonwealth’s reasonable requests, direcfions, or monitoring 

requirements, 

in relafion to the Acfivity. 

13.3 If the Commonwealth acfing reasonably has concerns regarding the performance of the 

Acfivity or the management of the Grant, the Commonwealth may by wriften nofice require the 

Grantee to provide one or more addifional reports, containing the informafion and by the date(s) 

specified in the nofice. 

13.4 The Grantee acknowledges that the giving of false or misleading informafion to the 

Commonwealth is a serious offence under the Criminal Code Act 1995 (Cth). 

14. Privacy 

14.1 When dealing with Personal Informafion in carrying out the Acfivity, the Grantee agrees: 

(a) to comply with the requirements of the Privacy Act 1988 (Cth); 

(b) not to do anything which, if done by the Commonwealth, would be a breach of an 

Australian Privacy Principle; 

(c) to ensure that any of the Grantee’s subcontractors or personnel who deal with 

Personal Informafion for the purposes of this Agreement are aware of the 

requirements of the Privacy Act 1988 (Cth) and the Grantee’s obligafions under this 

clause; 

(d) to immediately nofify the Commonwealth if the Grantee becomes aware of an 

actual or possible breach of this clause by the Grantee or any of the Grantee’s 

subcontractors or personnel. 

14.2 In carrying out the Acfivity, the Grantee agrees not to send any Personal Informafion 

outside of Australia without the Commonwealth’s prior wriften approval. The Commonwealth may 

impose any condifions it considers appropriate when giving its approval. 

15. Confidenfiality 

15.1 The Parfies agree not to disclose each other’s confidenfial informafion without the other 

Party’s prior wriften consent unless required or authorised by law or Parliament to disclose. 

15.2 The Commonwealth may disclose the Grantee’s confidenfial informafion where; 

(a) the Commonwealth is providing informafion about the Acfivity or Grant in 

accordance with Commonwealth accountability and reporfing requirements; 

(b) the Commonwealth is disclosing the informafion to a Minister of the Australian 

Government, a House or Commiftee of the Commonwealth Parliament; or 

(c) the Commonwealth is disclosing the informafion to its personnel or another 

Commonwealth agency where this serves the Commonwealth's legifimate interests. 
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16. Insurance 

16.1 The Grantee agrees to maintain adequate insurance for as long as any obligafions remain 

in connecfion with this Agreement and provide proof of insurance to the Commonwealth upon 

request. 

17. Intellectual property 

17.1 Subject to clause 17.2, the Grantee owns the Intellectual Property Rights in Activity 

Material and Reporfing Material. 

17.2 This Agreement does not affect the ownership of Intellectual Property Rights in Exisfing 

Material. 

17.3 The Grantee provides the Commonwealth a permanent, non-exclusive, irrevocable, 

royalty-free licence to use, modify, communicate, reproduce, publish, adapt and sub-license the 

Reporfing Material for Commonwealth Purposes. 

17.4 The licence in clause 17.3 does not apply to Acfivity Material. 

18. Dispute resolufion 

18.1 The Parfies agree not to inifiate legal proceedings in relafion to a dispute arising under 

this Agreement unless they have first tried and failed to resolve the dispute by negofiafion. 

18.2 Unless clause 18.3 applies, the Parfies agree to confinue to perform their respecfive 

obligafions under this Agreement when a dispute exists. 

18.3 The Parfies may agree to suspend performance of the Agreement pending resolufion of 

the dispute. 

18.4 Failing seftlement by negofiafion in accordance with clause 18.1, the Parfies may agree to 

refer the dispute to an independent third person with power to intervene and direct some form of 

resolufion, in which case the Parfies will be bound by that resolufion. If the Parfies do not agree to 

refer the dispute to an independent third person, either Party may inifiate legal proceedings. 

18.5 Each Party will bear their own costs in complying with this clause 18, and the Parfies will 

share equally the cost of any third person engaged under clause 18.4. 

18.6 The procedure for dispute resolufion under this clause does not apply to any acfion 

relafing to terminafion, cancellafion or urgent interlocutory relief. 

19. Reducfion, Suspension and Terminafion 

19.1 Reducfion in scope of agreement for fault 

19.1.1 If the Grantee does not comply with an obligafion under this Agreement and the 

Commonwealth believes that the non-compliance is incapable of remedy, or if the Grantee has 

failed to comply with a nofice to remedy, the Commonwealth may by wriften nofice reduce the 

scope of the Agreement. 

19.1.2 The Grantee agrees, on receipt of the nofice of reducfion, to: 
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(a) stop or reduce the performance of the Grantee’s obligafions as specified in the 

nofice; 

(b) take all available steps to minimise loss resulfing from the reducfion; 

(c) confinue performing any part of the Acfivity or the Agreement not affected by the 

nofice if requested to do so by the Commonwealth; 

(d) report on, and return any part of the Grant to the Commonwealth, or otherwise 

deal with the Grant, as directed by the Commonwealth. 

19.1.3 In the event of reducfion under clause 19.1.1, the amount of the Grant will be reduced in 

proporfion to the reducfion in the scope of the Agreement. 

19.2 Suspension 

19.2.1 If: 

(a) the Grantee does not comply with an obligafion under this Agreement and the 

Commonwealth believes that the non-compliance is capable of remedy; 

(b) the Commonwealth reasonably believes that the Grantee is unlikely to be able to 

perform the Acfivity or manage the Grant in accordance with this Agreement; or 

(c) the Commonwealth reasonably believes that there is a serious concern relafing to 

this Agreement that requires invesfigafion; 

the Commonwealth may by wriften nofice: 

(d) immediately suspend the Grantee from further performance of the Agreement 

(including expenditure of the Grant); and/or 

(e) require that the non-compliance or inability be remedied, or the invesfigafion be 

completed, within the fime specified in the nofice. 

19.2.2 If the Grantee: 

(a) remedies the non-compliance or inability specified in the nofice to the 

Commonwealth’s reasonable safisfacfion, or the Commonwealth reasonably 

concludes that the concern is unsubstanfiated, the Commonwealth may direct the 

Grantee to recommence performing the Acfivity; or 

(b) fails to remedy the non-compliance or inability within the fime specified, or the 

Commonwealth reasonably concludes that the concern is likely to be substanfiated, 

the Commonwealth may reduce the scope of the Agreement in accordance with 

clause 19.1 or terminate the Agreement immediately by giving a second nofice in 

accordance with clause 19.3. 

19.3 Terminafion for fault 

19.3.1 The Commonwealth may terminate this Agreement by nofice where the Grantee has: 

(a) failed to comply with an obligafion under this Agreement and the Commonwealth 

believes that the non-compliance is incapable of remedy or where clause 19.2.2(b) 

applies; or 
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(b) provided false or misleading statements in relafion to the Grant; or 

(c) become bankrupt or insolvent, entered into a scheme of arrangement with 

creditors, or come under any form of external administrafion; or 

(d) in addifion to clause 19.3.1(a), breached the requirements in subclause 1.3. 

19.3.2 The Grantee agrees, on receipt of the nofice of terminafion, to: 

(a) stop the performance of the Grantee’s obligafions; 

(b) take all available steps to minimise loss resulfing from the terminafion; and 

(c) report on, and return any part of the Grant to the Commonwealth, or otherwise 

deal with the Grant, as directed by the Commonwealth. 

20. Cancellafion or reducfion for convenience 

20.1 The Commonwealth may cancel or reduce the scope of this Agreement by nofice, due to: 

(a) a change in government policy; or 

(b) a Change in the Control of the Grantee which the Commonwealth reasonably 

believes will negafively affect the Grantee’s ability to comply with this Agreement. 

20.2 On receipt of a nofice of reducfion or cancellafion under this clause, the Grantee agrees 

to: 

(a) stop or reduce the performance of the Grantee's obligafions as specified in the 

nofice; and 

(b) take all available steps to minimise loss resulfing from that reducfion or cancellafion; 

and 

(c) confinue performing any part of the Acfivity or the Agreement not affected by the 

nofice if requested to do so by the Commonwealth; 

(d) report on, and return any part of the Grant to the Commonwealth, or otherwise 

deal with the Grant, as directed by the Commonwealth. 

20.3 In the event of reducfion or cancellafion under this clause, the Commonwealth will be 

liable only to: 

(a) pay any part of the Grant due and owing to the Grantee under this Agreement at 

the date of the nofice; and 

(b) reimburse any reasonable and substanfiated expenses the Grantee unavoidably 

incurs that relate directly and enfirely to the reducfion in scope or cancellafion of 

the Agreement. 

20.4 In the event of reducfion, the amount of the Grant will be reduced in proporfion to the 

reducfion in the scope of the Agreement. 

20.5 The Commonwealth’s liability to pay any amount under this clause is: 

(a) subject to the Grantee's compliance with this Agreement; and 
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(b) limited to an amount that when added to all other amounts already paid under the 

Agreement will not exceed the total amount of the Grant. 

20.6 The Grantee will not be enfitled to compensafion for loss of prospecfive profits or 

benefits that would have been conferred on the Grantee but for the cancellafion or reducfion in 

scope of the Agreement under clause 20.1. 

20.7 The Commonwealth will act reasonably in exercising its rights under this clause. 

21. Survival 

21.1 The following clauses survive terminafion, cancellafion or expiry of this Agreement: 

 clause 10 (Spending the Grant); 

 clause 11 (Repayment); 

 clause 12 (Record keeping); 

 clause 13 (Reporfing and liaison); 

 clause 14 (Privacy); 

 clause 15 (Confidenfiality); 

 clause 16 (Insurance) 

 clause 17 (Intellectual property); 

 clause 19 (Reducfion, Suspension and Terminafion); 

 clause 21 (Survival); 

 clause 22 (Definifions); 

 ST4 (Access/monitoring/inspecfion); 

 ST19 (Indemnifies); and 

 any other clause which expressly or by implicafion from its nature is meant to survive. 

22. Definifions 

22.1 In this Agreement, unless the contrary appears: 

 Acfivity means the acfivifies described in the Grant Details and includes the provisions of the 

Reporfing Material. 

 Acfivity Complefion Date means the date or event specified in the Grant Details. 

 Acfivity Material means any Material, other than Reporfing Material, created or developed by 

the Grantee as a result of the Acfivity and includes any Exisfing Material that is incorporated in 

or supplied with the Acfivity Material. 

 Agreement means the Grant Details, Supplementary Terms (if any), the Commonwealth 

Standard Grant Condifions and any other document referenced or incorporated in the Grant 

Details. 

 Agreement End Date means the date or event specified in the Grant Details. 

 Australian Privacy Principle has the same meaning as in the Privacy Act 1988. 
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 Change in the Control means any change in any person(s) who directly exercise effecfive 

control over the Grantee. 

 Commonwealth means the Commonwealth of Australia as represented by the 

Commonwealth enfity specified in the Agreement and includes, where relevant, its officers, 

employees, contractors and agents. 

 Commonwealth Purposes includes the following: 

(a) the Commonwealth verifying and assessing grant proposals, including a grant applicafion; 

(b) the Commonwealth administering, monitoring, reporfing on, audifing, publicising and 

evaluafing a grant program or exercising its rights under this Agreement; 

(c) the Commonwealth preparing, managing, reporfing on, audifing and evaluafing 

agreements, including this Agreement; and 

(d) the Commonwealth developing and publishing policies, programs, guidelines and reports, 

including Commonwealth annual reports; 

but in all cases: 

(e) excludes the commercialisafion (being for-profit use) of the Material by the 

Commonwealth. 

 Commonwealth Standard Grant Condifions means this document. 

 Exisfing Material means Material developed independently of this Agreement that is 

incorporated in or supplied as part of Reporfing Material or Acfivity Material. 

 Grant means the money, or any part of it, payable by the Commonwealth to the Grantee for 

the Acfivity as specified in the Grant Details and includes any interest earned by the Grantee 

on that money once the Grant has been paid to the Grantee. 

 Grantee means the legal enfity other than the Commonwealth specified in the Agreement and 

includes, where relevant, its officers, employees, contractors and agents. 

 Grant Details means the document fitled Grant Details that forms part of this Agreement. 

 Intellectual Property Rights means all copyright, patents, registered and unregistered 

trademarks (including service marks), registered designs, and other rights resulfing from 

intellectual acfivity (other than moral rights under the Copyright Act 1968). 

 Material includes documents, equipment, software (including source code and object code 

versions), goods, informafion and data stored by any means including all copies and extracts 

of them. 

 Party means the Grantee or the Commonwealth. 

 Personal Informafion has the same meaning as in the Privacy Act 1988. 

 Records includes documents, informafion and data stored by any means and all copies and 

extracts of the same. 
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 Reporfing Material means all Material which the Grantee is required to provide to the 

Commonwealth for reporfing purposes as specified in the Grant Details, and includes any 

Exisfing Material that is incorporated in or supplied with the Reporfing Material. 
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Signatures 

Executed as an agreement: 

Commonwealth 

Signed for and on behalf of the Commonwealth of Australia as represented by the Department of 

Industry, Science and Resources. 

Name 

 

<name> 

Posifion 

 

<posifion > 

Date <date of execufion > 

Grantee 

Full legal name of the Grantee <name of the grantee> 

<ABN of the grantee> 

Name of Authorised Representafive <name of authorised representafive> 

Date <date of acceptance> 
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Schedule 2 Reporfing requirements 

Appendix 1 

<grant opportunity name> -  

progress report requirements 

You will need to provide the following informafion in your progress reports. The Commonwealth 

reserves the right to amend or adjust the requirements. 

You must complete and submit your report on the business.gov.au portal. You can enter the 

required informafion in stages and submit when it is complete.  

Project progress 

a. Report against each milestone shown in your grant agreement. 

i. Esfimated end date 

ii. Actual end date (if applicable) 

iii. Current % complete 

iv. Progress comments - Acfivifies undertaken and impact of any delays 

b. Other completed project acfivifies 

i. Is the overall project proceeding in line with your grant agreement? 

ii. If no, changes or anficipated issues 

c. Planned events to report on 

i. Details of the event including date, fime, purpose of the event and key stakeholders 

expected to aftend 

Project outcomes 

Outline the project outcomes achieved to date including, where applicable: 

a. To what extent has addifional network capacity been created as a result of the project 

acfivity during the reporfing period? In providing your response to this quesfion, please also 

consider the following: 

i. Can you quanfify the increase in capacity (e.g. MW)? 

ii. What specific infrastructure or operafional changes contributed to this increase? 

b. How has your project acfivity contributed to providing addifional network capacity during 

the reporfing period? In providing your response to this quesfion, please also consider the 

following: 

i. Were there any specific technologies or strategies implemented? 

ii. What were the key milestones or deliverables that enabled this contribufion? 

https://portal.business.gov.au/
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c. To what extent has the project acfivity resulted in a reducfion of network congesfion during 

the reporfing period? In providing your response to this quesfion, please also consider the 

following 

i. Have you developed measurable indicators? 

d. In which areas or segments of the network was congesfion most improved?To what extent 

has the project acfivity resulted in a reducfion of renewable energy regenerafion 

curtailment during the reporfing period? 

i. Can you provide data or esfimates on avoided curtailment (e.g. MWh)? 

ii. What mechanisms (e.g. storage, demand response, grid upgrades) were used to 

achieve this? 

 

e. Has the acfivity been used to enhance operafional decision-making during the reporfing 

period? In providing your response to this quesfion, please also consider the following: 

i. Please provide specific examples of how the acfivity has enhanced operafional 

decision-making (e.g. improved forecasfing, real-fime control, automated responses). 

ii. What tools, plafforms, or data sources were leveraged? 

 

 

Project expenditure  

Provide informafion about your eligible project expenditure. Eligible expenditure is divided into 

the same categories as the budget in your applicafion. 

We will ask you for evidence of costs incurred. 

If you are registered for GST, provide the GST exclusive amount. If you are not registered for GST, 

provide the GST inclusive amount. 

a. Eligible expenditure claimed in this reporfing period 

b. Esfimated eligible expenditure for the next reporfing period 

c. Esfimated total eligible expenditure for the project 

d. Is expenditure broadly in line with the grant agreement? 

e. Give reasons for changes between the forecast and actual expenditure for this reporfing 

period. Explain any significant changes to the forecast budget for the remainder of the 

project.  

Project funding 

a. Provide details of all contribufions to your project other than the grant. This includes your 

own contribufions as well as any contribufions from project partners or others.  
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b. Was the project funded in line with the grant agreement?  

i. If no, explain how your project was funded. 

Bank account details 

a. Have your bank account details changed since your last payment or since you last 

provided them? 

Aftachments 

a. Aftach any agreed evidence required with this report to demonstrate project progress. 

b. Aftach copies of any published reports and promofional material, relafing to the project. 

Declarafion 

You must ensure an authorised person completes the report and can declare the following: 

 The informafion in this report is accurate, complete and not misleading and that I understand 

the giving of false or misleading informafion is a serious offence under the Criminal Code 1995 

(Cth). 

 The acfivifies idenfified in this report are for the purposes stated in the grant agreement. 

 I am aware of the grantee’s obligafions under their grant agreement, including the need to 

keep the Commonwealth informed of any circumstances that may impact on the objecfives, 

complefion and/or outcomes of the agreed project. 

 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of funds paid to the grantee where the grantee is in 

breach of the grant agreement. 
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Appendix 2 

<grant opportunity name> -  

end of project report requirements 

You will need to provide the following informafion in your end of project report. The 

Commonwealth reserves the right to amend or adjust the requirements. 

You must complete and submit your report on the business.gov.au portal. You can enter the 

required informafion in stages and submit when it is complete.  

Project achievements 

a. Report against each milestones shown in your grant agreement. 

i. Esfimated end date 

ii. Actual end date (if applicable) 

iii. Current % complete 

iv. Progress comments – Acfivifies undertaken and impact of any delays 

b. Other completed project acfivifies 

Project outcomes 

a. Project outcomes achieved by the project end date 

b. Do the achieved outcomes align with the grant agreement? 

i. If no, explain why program outcomes have changed. 

c. Planned events to report on 

i. Details of event including date, fime, purpose of the event and key stakeholders 

expected to aftend 

d. How much have consumer bills reduced as a result of the acfivity? 

i. Please answer in percentage and dollar terms 

e. How much network capacity has been added as a result of the acfivity? 

i. Please answer in percentage megawaft terms. 

f. To what extent has congesfion on the network been reduced? 

i. Please answer in percentage megawaft terms. 

g. Has the acfivity resulted in reduced curtailment? 

i. Please answer in percentage megawaft terms. 

h. Has the acfivity influenced the host jurisdicfion’s Transmission or Distribufion Annual 

Planning Report? 

https://portal.business.gov.au/
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i. If yes, please provide examples. 

ii. If no, please provide reasons why not. 

i. Has the acfivity resulted in planned network upgrades being delayed or deferred? 

i. If yes, please provide examples, including by how many months or years the planned 

investment was delayed or deferred by. 

ii. If no, please explain why not. 

j. Has the acfivity had posifive impacts on communifies hosfing network infrastructure? 

k. Has the acfivity enhanced the operafional, security and reliability aspects of managing 

your network infrastructure? 

l. How feasible is it to deploy the solufion, the subject of your acfivity, without 

Commonwealth support in the future? 

m. What challenges, risks or other issues did you face in delivering the acfivity? 

n. How do you propose to share (if applicable) the project informafion and experfise 

developed to drive uptake of the technology in Australian networks? 

o. How will you leverage private funding for future deployments of the solufion? 

 

 

Project benefits 

a. What benefits has the project achieved? 

b. What ongoing impact will the project have? 

c. Did the project result in any unexpected benefits? 

i. Details of unexpected benefits 

d. Did the project result in any unexpected negafive impacts? 

i. Details of unexpected negafive impacts 

e. Is there any other informafion you wish to provide about your project? 

Project expenditure 

Provide informafion about your eligible project expenditure. Eligible expenditure is divided into 

the same categories as the budget in your applicafion. 

We will ask you to provide evidence of costs incurred. 

If you are registered for GST, enter the GST exclusive amount. If you are not registered for GST, 

enter the GST inclusive amount. 

a. Eligible expenditure claimed in this reporfing period 
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b. Total eligible expenditure for the project 

c. Is expenditure broadly in line with the grant agreement? 

d. Outline the reasons for any overspend or underspend or any other significant changes to 

the budget. 

Project funding 

a. Provide details of all contribufions to your project other than the grant. This includes your 

own contribufions as well as any contribufions from project partners or others. 

b. Was the project funded in line with the grant agreement? 

i. If no, explain how you funded the project. 

Updated business indicators 

 Provide the following financial data for your organisafion for your latest complete financial 

year. 

These fields are mandatory and entering $0 is acceptable if applicable. 

 Financial year completed 

 Sales revenue (turnover) 

 Export revenue 

 R&D expenditure 

 Taxable income 

 Number of employees including working proprietors and salaried directors 

(headcount) 

 Number of independent contractors (headcount) 

Bank account details 

a. Have your bank account details changed since your last payment or since you last 

provided them? 

Aftachments 

a. Aftach any agreed evidence required with this report to demonstrate progress or 

successful complefion of your project. 

b. Aftach copies of any published reports and promofional material, relafing to the project. 

Declarafion 

You must ensure an authorised person completes the report and can declare the following: 

 The informafion in this report is accurate, complete and not misleading and that I understand 

the giving of false or misleading informafion is a serious offence under the Criminal Code 1995 

(Cth). 
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 The grant was spent is in accordance with the grant agreement. 

 I am aware of the grantee’s obligafions under their grant agreement, including survival 

clauses.  

 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of funds paid to the grantee where the grantee is in 

breach of the grant agreement. 
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Appendix 3 

Independent audit report 

Background 

These templates assist Grantees (and their auditors) to understand the audit requirements under 

a Commonwealth grant agreement administered by the Department of Industry, Science and 

Resources. For further informafion contact us on 13 28 46 or at business.gov.au. 

When an independent audit report is required under our grant agreements the Grantee must 

provide us with: 

 a statement of grant income and expenditure against the expenditure categories under the 

grant agreement (aftachment A) 

 an independent audit report on the statement of grant income and expenditure (aftachment 

B) 

 cerfificafion of certain mafters by the auditor (aftachment C). 

You can find addifional informafion on the grant opportunity relevant to your grant at 

business.gov.au or by calling us on 13 28 46. 

Eligible expenditure 

Advice on eligible expenditure for projects under the grant opportunity can be found in grant 

opportunity guidelines. These guidelines are revised from fime to fime and therefore more than 

one version of the document may exist. The relevant guidelines are those that were effecfive at 

the fime the Grantee’s applicafion was accepted.  

It is essenfial that Grantees and their auditors understand the eligible expenditure requirements 

because these determine whether, and the extent to which, certain costs are reportable and 

claimable. 

The amount of grant funding we approve is based on the Grantee’s esfimated eligible expenditure, 

as provided in their applicafion. However, the grant funding any Grantee is ulfimately enfitled to 

receive is determined against actual eligible expenditure incurred and paid for on the project. The 

grant amount specified in the grant agreement is the maximum amount the Grantee may be paid. 

The expenditure reported in the ’statement of grant income and expenditure’ at aftachment A 

must represent actual ‘eligible expenditure’ paid on the project during that period. 

 

https://www.business.gov.au/
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Aftachment A – Statement of grant income and expenditure 

Grant opportunity 

name 

[grant opportunity name] 

Project number [project number] 

Grantee [organisafion] 

Project fitle [project fitle] 

Reporfing period start 

date 

[project start date or other reporfing period start date] 

Reporfing period end 

date 

[project end date or other reporfing period end date] 

This statement of grant income and expenditure must be prepared by the Grantee and contain the 

following: 

 Statement of funds, Grantee contribufions and other financial assistance* 

 Statement of eligible expenditure* 

 Notes to the statement of eligible expenditure, explaining the basis of compilafion 

 Cerfificafion by directors of the Grantee 

 *We will compare this informafion to that detailed in the grant agreement. 

1. Statement of funds, Grantee contribufions and other financial 

assistance 

Complete the following table for all cash [and in-kind] contribufions for your project for the period 

in quesfion, including: 

 the grant 

 other government funding 

 your own contribufions 

 partner or other third party contribufions 

 any addifional private sector funding. 

Insert rows as required. 

Contributor Cash amount (GST 

excl) 

[Esfimated in-kind 

amount (GST excl)] 

Total (GST excl) 

Grant $[enter amount] $[enter amount] $[enter amount] 

Grantee $[enter amount] $[enter amount] $[enter amount] 

[enter contributor] $[enter amount] $[enter amount] $[enter amount] 

[enter contributor] $[enter amount] $[enter amount] $[enter amount] 
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Contributor Cash amount (GST 

excl) 

[Esfimated in-kind 

amount (GST excl)] 

Total (GST excl) 

Total $[enter amount] $[enter amount] $[enter amount] 

2. Statement of eligible expenditure 

You must provide detail of the eligible expenditure that has been incurred and paid for during the 

reporfing period in a ‘Statement of eligible expenditure’ that contains the following informafion. 

No. of 

expenditure 

item 

Eligible 

expenditure 

category (as 

per grant 

agreement) 

Eligible 

expenditure 

item 

Supplier 

name 

Supplier 

invoice 

number 

Supplier 

invoice 

date 

Invoice 

amount 

GST 

exclusive 

Date 

invoice 

paid 

(if 

applicable) 

Comment on any variance between the expenditure items and amounts detailed in the grant 

agreement and the actual items and amounts detailed in the aftached statement of eligible 

expenditure. 

[enter details] 

3. Note to the statement of eligible expenditure 

3.1 Eligible expenditure 

The eligible expenditure as reported in the statement of eligible expenditure is in accordance with 

the grant opportunity guidelines. 

3.2 Basis of compilafion  

This statement of eligible expenditure has been prepared to meet the requirements of the grant 

agreement between [enter Grantee name] and the Commonwealth represented by the 

Department of Industry, Science and Resources. Significant accounfing policies applied in the 

compilafion of the statement of grant income and expenditure include the following: 

[enter details] 
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4. Cerfificafion by directors [if not director, replace with appropriate 

equivalent] 

[Grantee name] 

[Project number] 

For the period [dd/ mm/yyyy] to [dd/ mm/yyyy] 

We confirm that, to the best of our knowledge and believe, having made such enquiries as we 

considered necessary for the purpose of appropriately informing ourselves: 

Statement of grant income and expenditure 

a. We have fulfilled our responsibilifies for the preparafion of the statement of grant income 

and expenditure in accordance with the cash basis of accounfing and the terms of the 

grant agreement with the Commonwealth, represented by the Department of Industry, 

Science and Resources dated [enter date]; in parficular, the statement of grant income 

and expenditure presents fairly in accordance therewith. 

b. All events subsequent to the date of the statement of grant income and expenditure 

which require adjustment or disclosure so as to present fairly the statement of grant 

income and expenditure, have been adjusted or disclosed. 

c. [Where applicable] The effects of uncorrected misstatements are immaterial, both 

individually and in the aggregate, to the statement of grant income and expenditure as a 

whole. A list of the uncorrected misstatements is aftached to this representafion lefter. 

a. That all Grantee contribufions and other financial assistance were spent for the purpose 

of the project and in accordance with the grant agreement and that the Grantee has 

complied with the grant agreement and relevant accounfing policies. 

b. That salaries and allowances paid to persons involved in the project are in accordance 

with any applicable award or agreement in force under any relevant law on industrial or 

workplace relafions. 

Signature ......................................................................................  

Name [enter name] 

Director 

Date [dd/mm/yyyy] 

Signature ......................................................................................  

Name [enter name] 

Director 
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Date [dd/mm/yyyy] 
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5. For Auditor use only 

I cerfify that this statement of grant income and expenditure is the one used to prepare my 

independent audit report dated [enter date] for the Department of Industry, Science and 

Resources. 

Signature ......................................................................................  

Name [enter name] 

Posifion [enter posifion] 

Auditor’s employer [enter employer name] 

Date [dd/mm/yyyy] 
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Aftachment B - Independent audit report 

Background for auditors 

The purpose of the independent audit report is to provide us with an auditor's opinion on the 

Grantee’s statement of grant income and expenditure. The statement of grant income and 

expenditure is prepared by the Grantee to correspond with the expenditure reported to the 

department by the Grantee for the same period, in the process of claiming grant payments. 

The independent audit report must be prepared by a person who is an approved auditor. 

An approved auditor is a person who is: 

a. registered as a company auditor under the Corporafions Act 2001 or an appropriately 

qualified member of Chartered Accountants Australia and New Zealand, or of CPA 

Australia or the Insfitute of Public Accountants; and 

b. not a principal, member, shareholder, officer, agent, subcontractor or employee of the 

Grantee or of a related body corporate or a Connected Enfity. 

The audit should be undertaken and reported in accordance with Australian Audifing Standards.  

The independent audit report must follow the required format and include any qualificafion 

regarding the mafters on which the auditor provides an opinion. We may follow up any 

qualificafions with the Grantee or auditor. The independent audit report must be submifted on 

the auditor's lefterhead. 

Auditors must comply with the professional requirements of Chartered Accountants Australia and 

New Zealand, CPA Australia and the Insfitute of Public Accountants in the conduct of their audit. 

If the auditor forms an opinion that the statement of grant income and expenditure does not give 

a true and fair view of the eligible expenditure for the period, the independent audit report should 

be qualified and the error quanfified in the qualificafion secfion of the independent audit report. 

The required independent audit report format follows. 
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Auditor’s report 

Independent audit report in relafion to [Grantee name]’s statement of grant income and 

expenditure to the Commonwealth, represented by the Department of Industry, Science and 

Resources (the department). 

We have audited: 

a. the accompanying statement of grant income and expenditure of [Grantee name] for the 

period [dd/mm/yyyy] to [dd/mm/yyyy], a summary of significant accounfing policies and 

other explanatory informafion, and management’s aftestafion statement thereon 

(together “the financial statement”). The financial statement has been prepared by 

management using the cash basis of accounfing described in note 3.2 to the financial 

statement; and 

b. [Grantee name]'s compliance with the terms of the grant agreement between [Grantee 

name] and the Commonwealth dated [date of agreement] for the period [dd/mm/yyyy] to 

[dd/mm/yyyy] (the grant agreement). 

We have: 

a. reviewed [Grantee name]’s statement of labour costs in support of its claim of eligible 

expenditure[; and 

b. performed limited assurance procedures on [Grantee name]’s statement of employee 

numbers under the grant agreement]. 

Management’s responsibility 

Management is responsible for:  

a. the preparafion and fair presentafion of the financial statement in accordance with the 

basis of accounfing described in note 3.2, this includes determining that the cash basis of 

accounfing is an acceptable basis for the preparafion of the financial statement in 

accordance with the grant agreement;  

b. compliance with the terms of the grant agreement;  

c. the preparafion of the statement of employee numbers and labour costs in support of 

eligible expenditure; and  

d. such internal control as management determines is necessary to:  

i enable the preparafion of the financial statement and the statement of [employee 

numbers and ]labour costs that are free from material misstatement, whether due 

to fraud or error; and  

ii enable compliance with the terms of the grant agreement.  

Auditor’s responsibility  

Our responsibilifies are:  

a. To express an opinion, based on our audit, on:  
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i the financial statement; and  

ii [Grantee name]’s compliance, in all material respects, with the terms of the grant 

agreement; and  

b. To conclude based on:  

i our review procedures, on the statement of labour costs; and  

ii our limited assurance procedures on the statement of employee numbers.  

We conducted our audit of the financial statement in accordance with Australian Audifing 

Standards; our audit of compliance with the grant agreement in accordance with ASAE 3100, our 

review of the statement of labour costs in accordance with ASRE 2405[; and our limited assurance 

procedures on employee numbers in accordance with ASAE 3000]. The applicable Standards 

require that we comply with relevant ethical requirements and plan and perform our work to:  

a. obtain reasonable assurance about whether the financial statement is free from material 

misstatement and that [Grantee name] has complied, in all material respects, with the 

terms of the grant agreement; and  

b. obtain limited assurance as to whether anything has come to our aftenfion that causes us 

to believe that the statements of employee numbers and labour costs are materially 

misstated.  

An audit involves performing procedures to obtain audit evidence about the amounts and 

disclosures in the financial statement and about the Grantee’s compliance with the grant 

agreement. The procedures selected depend on the auditor’s judgement, including the 

assessment of the risks of material misstatement of the financial statement, whether due to fraud 

or error. In making those risk assessments, the auditor considers internal control relevant to the 

Grantee’s preparafion and fair presentafion of the financial statement, and to the Grantee’s 

compliance with the grant agreement, in order to design audit procedures that are appropriate in 

the circumstances, but not for the purpose of expressing an opinion on the effecfiveness of the 

Grantee’s internal control. An audit also includes evaluafing the appropriateness of accounfing 

policies used by management, as well as evaluafing the overall presentafion of the financial 

statement.  

A review consists of making enquiries and applying analyfical and other review procedures. A 

review is substanfially less in scope than an audit conducted in accordance with Audifing 

Standards and consequently does not enable us to obtain assurance that we would become aware 

of all significant mafters that might be idenfified in an audit. Accordingly, we do not express an 

audit opinion on the statement of labour costs.  

A limited assurance engagement undertaken in respect of the statement of employee numbers, in 

accordance with ASAE 3000 involves [level of detail about procedures to be determined by the 

auditor]. The procedures performed in a limited assurance engagement vary in nature and fiming 

from, and are less in extent than for, a reasonable assurance engagement; and consequently, the 

level of assurance obtained in a limited assurance engagement is substanfially lower than the 

assurance that would have been obtained had a reasonable assurance engagement been 

performed.  

We believe that the evidence we have obtained is sufficient and appropriate to provide a basis for 

our audit opinion, review and limited assurance conclusions. 
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Opinion  

In our opinion: 

a. the financial statement presents fairly, in all material respects, the grant income and 

expenditure of [Grantee name] for the period [dd/mm/yyyy] to [dd/mm/yyyy] in 

accordance with the cash basis of accounfing described in note 3.2 and the terms of the 

grant agreement, dated [date of agreement], with the Commonwealth; and  

b. [Grantee name] has complied, in all material respects, with the requirements of the grant 

agreement between the organisafion and the Commonwealth dated [date of agreement], 

for the period [dd/mm/yyyy] to [dd/mm/yyyy].  

Basis of Accounfing and Restricfion on Distribufion  

Without modifying our opinion, we draw aftenfion to note 3.2 to the financial statement, which 

describes the basis of accounfing. The financial statement is prepared to provide informafion to 

the department in accordance with the grant agreement, dated [date of agreement]. As a result, 

the financial statement may not be suitable for another purpose. 

Use of Report  

This report has been prepared for [Grantee name] and the department in accordance with the 

requirements of the grant agreement between [Grantee name] and the Commonwealth, dated 

[date of agreement]. We disclaim any assumpfion of responsibility for any reliance on this report 

to any persons or users other than [Grantee name] and the department, or for any purpose other 

than that for which it was prepared. 

Conclusions  

Based on:  

a. Our review, which is not an audit, nothing has come to our aftenfion that causes us to 

believe that the statement of labour costs in the period [dd/mm/yyyy] to [dd/mm/yyyy] is 

not, in all material respects, fairly presented in accordance with the grant agreement 

dated [date of agreement] with the Commonwealth[; and  

b. The procedures we have performed and the evidence we have obtained, nothing has 

come to our aftenfion that causes us to believe that the statement of employee numbers 

as at [dd/mm/yyyy] is not prepared, in all material respects, in accordance with the grant 

agreement dated [date of agreement] with the Commonwealth].  

Auditor’s signature  ...........................................................................................................  

Name [enter name] 

Auditor’s employer [enter employer name] 

Employer’s address [enter address] 

Qualificafions [enter qualificafion] 

Posifion [enter posifion] 
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Date [dd/mm/yyyy]
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Aftachment C - Cerfificafion of certain mafters by the auditor  

The department also requires a cerfificafion of certain mafters by the auditor in addifion to the 

independent audit report. This should be submifted with the statement of grant income and 

expenditure and independent audit report. 

The auditor who signs this cerfificafion must also inifial and date a copy of the Grantee’s 

statement of eligible expenditure. The department will not accept an independent audit report 

that lacks this aftachment. 

The required format of cerfificafion is on the following page. 
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[print on auditor lefterhead] 

[addressee] 

Department of Industry, Science and Resources 

GPO Box 2013 

Canberra ACT 2601 

I understand that the Commonwealth, represented by the Department of Industry, Science and 

Resources and [Grantee name] have entered into a grant agreement for the provision of financial 

assistance under the [grant opportunity name] to the Grantee for the project. A condifion of 

funding under the grant agreement is that the Grantee provides a statement of grant income and 

expenditure cerfifying that expenditure on approved project items has been incurred within the 

relevant audit period and paid in accordance with the grant opportunity guidelines, and is 

supportable by appropriate documentafion. 

In fulfilment of the condifion, I hereby cerfify that: 

c. I am a member of Chartered Accountants Australia and New Zealand/ CPA Australia/ the 

Insfitute of Public Accountants (as a Public Pracfice Cerfified Member). 

d. I have prepared the independent audit report on [Grantee name]’s, statement of grant 

income and expenditure in accordance with the details of the grant agreement between 

the Grantee and the Commonwealth, project no [project no] dated [dd/mm/yyyy]. 

e. I have reviewed the grant agreement between the Grantee and the Commonwealth, 

project no [project no] dated [dd/mm/yyyy], and related grant opportunity guidelines and 

understand the requirements pertaining to financial reporfing and eligible expenditure 

contained therein. 

f. I have signed the aftached copy of [Grantee name]'s statement of eligible expenditure that 

I used to prepare the independent audit report. 

g. I have complied with the professional independence requirements of Chartered 

Accountants Australia and New Zealand/ CPA Australia/the Insfitute of Public Accountants. 

I specifically cerfify that I: 

i am not, and have not been, a director, office holder, or employee of [Grantee 

name] or related body corporate of [Grantee name] 

ii have not been previously engaged by [Grantee name] for the purpose of preparing 

their [grant opportunity name] applicafion or any report required under the grant 

agreement 

iii have no financial interest in [Grantee name]. 

Signature ......................................................................................  

Name [enter name] 

Qualificafions [enter qualificafion] 
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Posifion [enter posifion] 

Date [dd/mm/yyyy] 
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